Note: Data to be filled in the highlighted areas to finalize agenda by Toastmaster.
PRESTON PERSUADERS TOASTMASTERS CLUB

CLUB 5569, DISTRICT 50 -  April 1, 2008
 

MEETING THEME: ____________ _(chosen by Toastmaster of the day)

WORD OF THE DAY___________ (chosen by the Lexicologist of the day)
Tasks before the meeting

 Contact members who have an assignment to make sure they will be attending. Last minute changes may be required before meeting starts. 

 Members giving prepared speeches, the Table Topics Master, and the General Evaluator are required to provide written introductions so they can be properly introduced.

 Speakers need to provide the title of their speech, length of speech, and which manual they are speaking from. 

 Speech Evaluators must provide their written introduction to the General Evaluator.


7:30
CALL TO ORDER
Mike Domingos, ATM-S, CL
Invocation and Pledge

The Club President gets called up by the person after the Pledge has been said. 

7:33
BUSINESS MEETING
President, Monty Friesen, CTM
Introduction of Guests

Announcements, Old Business & New Business

President will have own business agenda for the above portion. President welcomes members and guests. Reads the Mission statement of Toastmaster club. President introduces the Toastmaster of the Evening.

7:38
TOASTMASTER OF THE EVENING
Henry Wang, TM
Ah Counter
Anuj Sangal, TM
Grammarian
Jivan Kaura, TM
Lexicologist
Jivan Kaura, TM
Listener
Paul Shinohara, CTM
Posture Observer
Anuj Sangal, TM
Timer
Sunil Nariani, CTM
Vote Counter
Bill Carr, ATM-B, CL
Joke Master 


 President calls up the Toastmaster of the evening. Toastmaster makes changes as necessary to the Agenda by changing helper names, changing the order of the meeting if necessary etc.  

 Toastmaster introduces the chosen theme, and talks for 1 – 2 minutes on this theme. 

 Toastmaster calls on each helper and asks him/her to describe his/her duties briefly. 

 Once all helpers have spoken, Toastmaster announces that the prepared speeches will begin. 

SPEAKER #1
Speech Objectives………………………………………….



“Follow Your No’s”
George Murphy, ATM-B
C&L #2      5-7 Minutes
Written comments

SPEAKER #2
Speech Objectives



“What If It Was You?”
Ram Shamanna, TM
C&L #4   5-7  Minutes
Written comments

SPEAKER #3
Speech Objectives



“What If It Was You?”
Paul Shinohara, CTM
C&L #7   5-7 Minutes
Written comments

Timer's Report

Vote for the Best Prepared Speaker

 The Evaluator of the first speaker is asked to tell the group the objectives of the speech they are about to hear.

 Toastmaster introduces the first speaker. After the speech, allow a few seconds in which the group is encouraged to provide written comments.

 Toastmaster then requests the Evaluator of the second speaker to state the speech objectives.

 The second speaker is introduced, and presents his speech, after which the group is asked to provide written comments. 

 After all speeches are completed, a report is given by Timer. Speakers who qualified by completing their speech within the allocated time are eligible for the “Best Speaker” ribbon. 

 Toastmaster requests a vote for best speaker.

Next the Toastmaster introduces the Table Topics Master of the evening and relinquishes the lectern to him. 

8:08
TABLE TOPICS MASTER OF THE EVENING
Marlene Renée, ATM-S
Timer's Report

Lexicologist’s Report

Vote for the Best Table Topics Speaker 

 The above section of the meeting is managed by the Table Topics Master. The Table Topics Master will have prepared a few questions based on the meeting theme (if possible) for this section of the meeting. 

 Table Topics Master explains the purpose of impromptu speaking, reminds everyone that the word of the day must be used during table topics, and then begins with the first question. 

 The rule of the meeting is to choose table topics participants from the audience who do not have a major speaking part (don’t use toastmaster, general evaluator, prepared speakers or speech evaluators as far as possible).

 Ask the question first, then call on the person – it must be a surprise to the person!

 We can usually fit in three table topics speeches, but always check with the  toastmaster, who is the timekeeper of the entire meeting. 

 Once all participants are finished speaking, ask for a Timer’s report. Ask for a lexicologist’s report for use of the word of the day. Then ask for a vote for the best table topics speaker – only those who met the timing requirement and used the word of the day qualify. 

 After this section is completed including the voting, the Toastmaster is called back up to the lectern.

 Toastmaster then introduces the General Evaluator of the evening. 

8:23
GENERAL EVALUATOR OF THE EVENING
Randy Myers, CTM
EVALUATOR #1 - Evaluating George Murphy’s speech 
Chris Hausner, TM
EVALUATOR #2 - Evaluating Ram Shamanna’s speech
Arthur Townsend, ATM-G, CL 

EVALUATOR #3 - Evaluating Paul Shinohara’s speech
Lisa Hill, ATM-S, CL 

Timer's Report

Vote for the Best Evaluator

Grammarian's Report

Ah Counter's Report 

Posture Observer’s Report

Listener's Quiz

Evaluation of the Meeting

 The above section of the meeting is managed by the General Evaluator. 

 Throughout the meeting, the General Evaluator has been taking notes about the meeting. This portion of the meeting has three separate segments:

 1) Evaluation of prepared speeches 2) Reports by meeting helpers 3) general comments about the meeting itself.

 For speech evaluation, the general evaluator introduces each evaluator then allows that person to complete the evaluation. 

 After all speech evaluations are completed, timer is asked for his report. Best evaluator is voted upon.

 Then the general evaluator asks for helper reports one by one.

 Finally, general evaluator makes comments about the entire meeting – some things he will have noted throughout the meeting;

Did meeting start on time? Was Toastmaster ready with a complete agenda? Were there lots of last minute changes to the agenda? Were guests greeted warmly? Did the business meeting take too much time? Was the room set up properly?

General Evaluator also provides brief feedback to the evaluators on te quality of their evaluations. 

 At the conclusion of this, General Evaluator returns control of the lectern to the Toastmaster.

8:48
TOASTMASTER'S CONCLUDING REMARKS
Henry Wang, TM
Vote for the “Fire Cracker”

 Toastmaster concludes with a wrap-up about the theme, and then asks for a vote for the Big Three and the Spark Plug – an individual who brought special energy, enthusiasm or laughter to the meeting. At this point, the President is called up.
8:50 
PRESIDENT’S CONCLUDING REMARKS
President, Monty Friesen, CTM
Review Agenda for Next week’s Meeting

Award of Ribbons by the Vote Counter

Comments from Guests

 Club President asks VP Education to review the following week’s agenda, asks guests to make comments if they wish, encourages guests to join the club, and once vote counter is ready, asks him to come to the lectern to present ribbons for the evening. 

 President comes back to the lectern, and after checking there is no other business, adjourns the meeting. 

9:00
MEETING ADJOURNMENT
